HHcTpykuus [Ipepukcanysa JO0KyMeHTOB 1o gate aasa YT 11.5.
1. Mocne noakntoUeHUa pacwmpeHma gobasnseTca NyHKT meHto: HCU u agmuHncTpupoBaHmne —
HacTpoiku npeduKkcaumm gOKyMeHTOB No Aate. 10 HaXKaTMIo Ha KHOMKY OTKpbiBaeTcAa popma
HACTPOMKK npedurKcaymm.
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2. B wanke 3agaétca dopmat npedurca Homepa. MNpedukc 3agaétca ¢ nomoLbto GopmaTHOM
cTpoku 1C:Mpegnupuatume. Mo ymonyaHuio 3agaH npedpukc Jd=yyyyMMdd, T.e. npeduKc
Homepa byaeT cocTaBnATb 4 UMdpbI roaa, 2 mecsaua u 2 aatbl, Ha npumep 202306310001.

M3 BbiNaAatoLLero CnMcKa MOXKHO BbIOpaTb Apyrue npeaonpeseneHHble 3Ha4YeHUs, HanucaTtb
cBoi npedurKc unm cdopmMmnpoBaTh €ro No KHOMKE «...» C NMOMOLLbI BCTPoeHHOro KoHCTpyKTopa
dopmaTHOM CTPOKMU.

Ecnun dopmaTHas cTpoka 3agaHa NpaBuabHO, TO Nog nonem BBoaa byaeT BbiBeAeH npumep
dbopmunpoBaHma Homepa.
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Dopmat npeducka No garte: ] ?
AD="yyyyhhdd’
OT=TOP][ME]-Mtdd’
OT="rdd-"
OT=Mhldd/
OO=TOP][ME]-MMdd/
Topmat npeducka no gare; | JO=T0ORP][ME]-Mhidd' il BE
MpumMep Homepa: ACOP-070701
HICKNHIMKTE HY M M3 NpedMkca OpraHHaaumMn M yana Homep cyeT dakTypel COENALEET © pEANKIALKER
3. CumBonbl yyyy, Irrr, yy, Ir— 2 nam 4 cumeona roaa,

mm, MM - Ba CUMBOJ1a MecALa,

dd, oo — paata B npegenax mecsaua,

Cumsonsbi [OP], [MB] — no3sonatoT A06aBUTb NpedrKc opraHnsaLmnm u MHPopmaLMoHHON 6a3sbl.
[O_1,[_P], [M_],[_B] — no ogHOMYy nepBOMY UK BTOPOMY CUMBOY M3 NpedmKca opraHn3aLmnm 1
MHOPMaLMOHHOM Ba3bl COOTBETCTBEHHO.



B cnyuyae BegeHna MHoropMpmeHHOro yyeta B 6ase Uaum pacnpegenéHHon 6a3bl AaHHbIX
peKkomeHAayeTca coXpaHATb B popmate npedukca npeduKc opraHM3aumm u UHGOPMaLLUOHHON
6a3bl.

BHauane pekomeHayeTca CTaBUTb rof (ecam Mcnonb3yeTca), NOTOM MecAL, NOTOM AaTy, B 3TOM
C/ly4ae Npu COPTUPOBKE MO HOMEPY AOKYMEHTbI ByAyT OTCOPTUPOBAHbI B XPOHOI0FMYECKOM
nopsgxe.

PaclumpeHune He MeHseT AJ/IMHbI HOMepa AO0KYyMeHTa. [1inHa Homepa 60NbLIMHCTBA TUMOBbIX
[OKymMmeHToB — 11 cMmBO/10B (4/1MHa HoMepa cyeT-paKTypbl - 12). He pekomeHayeTca aenatb
CNMLIKOM A/IMHHBIN NpeduKc, ecan aNnHa HacTpoeHHoro npedukca byaet coctaBnaTb 9
CUMBO/I0B, Ha NOPAAKOBbLIA HOMEpP AOKYMEHTA OCTAaHETCA TO/IbKO 2 CUMBONA, T.€. C OAMHAKOBbIM
npedUKCoOM MOXKHO 6yaeT BBECTU TONbKO 99 AOKYMEHTOB.

BbiBOA, A,OKYMEHTOB Ha ne4yatb. TMNosoi ¢GyHKLMOHAN BbIBOAA ALOKYMEHTOB Ha neyaTtb B YHP
oTpesaeT npedrKCbl HOMEPOB rAe CUMMBOJ «-» HAX0AUTCA UAET TPETbUM UAM NATbIM. Ha npumep
Homepa OPMB-000001, 2301-000001, OP-00000001, 23-00000001 6yayT BbiBEAEHbI Ha NeYyaTb
KaK «1». OP-2307-001 Kak - 2307-001. Ecam Homep Ha neYyaTb 0b6pe3aeTcs He KOPPEKTHO,
pPEKOMEHAYETCA NCMONb30BATb CUMBOJ pasgennTtens npedurKkca U Homepa OTINYHbIX OT «-».
3a BbIBOA, Ha NeYaTb IMANPYIOLWMX HYNel oTBeYaeT KOHCTaHTa «MpeacTaBneHne Homepa
AOKYMEHTA C IMANPYIOWMUMU HYASIMUY» €C/IN OHA YCTAHOBEHA B J10XKb, TO ananpyrowme 0 B
HoMepe byaeT oTpe3aTbCA Ha nevaTb.

Ha 3aknazKe fOKYMeHTbl HE06X0AMMO BbI6GPATh BUAbI LOKYMEHTOB AN KOTOPbIX byaeT
npumeHaTbca npedukcaums. No ymonyarmio 8 Tabanue BbIBOAATCA OCHOBHbIE TUMbI
JOKymeHTOB. Ecnm Tpebyemoro Tmna HeT B CNUCKe, TO B MeHI0 «ELE» Hag Tabaunuen MoxHO
£06aBUTb BCE TUMbI AOKYMEHTOB KOHOUTYpaLum.

TUNbl SOKYMEHTOB A5 KOTOPbIX NpedurKcauma He NAaHMPYETCA MOMKHO yAaAUTb U3 CMUCKA MO
KHOIMKe yAannTb CTPOKY.

KHonKka «O6HOBUTb 06bEKTbI» f06aBAAET OCHOBHbIE TUMbl LLOKYMEHTOB «NO YMOJIMaHMIO» B
CNy4ae UX OTCYTCTBUA B CMUCKE.

KHonKa «O4ncTuTb TabAnLy» NONHOCTbIO OYMLLLAET CMNCOK AOKYMEHTOB.
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5. Ha 3aknagke opraHu3aunm MOXKHO yKasaTb nepevyeHb opraHM3au,v|i/'1 ANnAa JOKYMEHTOB KOTOpPbIX

6yaeT NnpuMeHATbCA NpeduKcauma, a Tak Ke npedrKc HymepaLmm 419 KOHKPETHOM opraHM3aummn.

Ecnv npeduKc gna opraHnsaumm He 3a4aH, To 6yAeT UCNoIb30BaH OCHOBHOM NpeduKc, yKasaHHbIN B

Lianke HacTpoek. Ecam opraHmsaums oTcyTcTBYeT B CNMCKeE, TO NpeduKcaumsa AOKYMEHTOB ANA 3TOW

OopraHnsauun He 6Yﬂ,eT. Ecnu B 6a3e oTKAOYEH y4YeT NO HECKOJZIbKUM OpPraHn3aumnam, To 3aknagka

opraHusauua byaet He BUAHa, e€ 3aMno/IHeHUe He TpebyeTcs.

Hokymedtel | OpraHuzagmu

YiEMMTE 0PraHUZaUMK N0 KOTOPEIM By ET EKNHINEHS NRedMKkcalLmMa
oftekToe. [nA OpraHuzaupMi MOXHO yKka3aTe CEOR NPefMKS, BCIM OH
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6. Mpu yctaHoBKe dnara Homep cuet pakTypbl coBNagaeT c peanusaumei



QOcHoeHasa HacTpoiika (HacTpoikn npednkcalnn JOKYMEHTOB NO AaTe)

| 3Janucatk M 3aKpPLITh | Zanycate

Mpumep Homepa: ACDP-070707

MCKNHMMTE HYNW W3 NpefMEEs OpraHusanm W ys | Homep cueT hakTypsl cOBNAAEET © peanuzaumed

dnar «AckNoUNTb cueT-GpaKTypy Ha aBaHC» €C/IM yCTaHOBAEH B ICTUHA K cyeT-paiiKTypam ¢

BMAOM onepauumn ABaHC He byaeT npumeHaTbca npedurKcaumsa, Homep ByaeT HasHayeH no
CTaHAAPTHOMY anropuTmy.

OcHoeHaA HacTpolika (HacTpoiiki npedukcaln 40KkyMEHTOB No gate)
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Dopmat npeducka No qaTe:

MpuMep HomMepa: ACDP-0708-1
VICKNKIMMTE HYNH M3 MPEdWKCE OpraHusaund v yana (V] Homep cueT dakTyphl cOBNZAGET & pEANMIaUMed McknoumTe cueT-hakTypy Ha agaHc 7
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8. B meHto «EwWweé» popmbl HacTpoek pasmelleHa KHonka « OBHOBUTbL HyMepaL Mo 06beKkToB». Mo
3TOW KHOMKe BbIMNO/IHAGTCA CepBMCHan nNpoleaypa 0bHoBAEHUA HYMepauumn 06bEKTOB B
COOTBETCTBMM C HOMEpamu, 3anmncaHHbiMK B 6ase AaHHbIX. Mocne Bbi30Ba AaHHOrO MeToAa Bce
BblAaHHble, HO He3anuncaHHble Homepa, CTaHOBATCA HEBaUAHbBIMU T.K. HE rapaHTUpPYeTCa UX
YHWKaNbHOCTb. [lJaHHbI MeTo/ pa3peLleHo Bbi3blBaTb TO/IbKO aAMUHUCTPATOPY CUCTEMbI.
O6HoBMEHME HYMepaLUK NPOUCXOAMNT ANA BCEX AOKYMEHTOB B TabaunLe JOKYMEHTOB.
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